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FORCE ORDER 31300.7

From: Commarnder
To: Distributlon List

Subj : SELECTED MARINE CORPS RESERVE (SMCR) OFFICER ASSIGNMENTS

Ref:  {a) MCO PLOQLR.1H
Encl: (1) Model Precepts for Screening Boards
(z) Application Procedures for SMCR Billets

1. Purpcse. To pubil sh guidance and policy regarding selection of
commanders and assignment of SMCR officers to Marine Forces Reserve

{(MARFOREES) units.

2. ‘ancellation.  ForQ 1300.3.

3. Informaticon. The reference provides instructions concerning the
assignment of reserve officers and tour lengths. This Order will
amplify those ingtructions and provide policy and guidance for
MARFORRES units.

4. Action. The following policies and procedures apply to

MARFORRES Command billets. The Commanding Generals, 4th Marine

Division, 4th Marine Alrcraft Wing, and 4th Force Service Support
Group may publish additicnal poelicy and procedural quidance for

thelr r cIped Tive commands.

) g lgnment
(1) f,mmanjlng Officer/Officers In Charge {(CO/0ICs) should
meet t%” grade and Military Occupational Specialty (MOS)
gualif tiops for thair pogition. Recordingly, priority in
”OIJCL ation and i

mendations for CO/0ICs will ke to those

and MOS qualified for the biliet. If a
icery ds the primary applicant, an explzanation
ided in rhe letter of transmittal to the approving
ro why an MOS qualified officer should not be

officers who a
1101~ MOS it
will e prc
aut hollty at

(2) Officers who have praviously been the commanding officer
=5 level shonld not be recommended if ancther

of a uﬂﬁf of the zsame

qualifi iz available.. If such cofficers are recommended,
complets justificarion must ke ‘rovided.
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L. Selecticon Process

4
]

(1) Selection will be made by the Commander, Marine Forces
Reseyve (as per the reference} upon recommendation from a board
convened two levels senior in the chain of command from the command
for which it is convened. If the command is directly subordinate to
& Major Subordinate Commander, that Major Subordinate Commander will
convene the board and make a recommendation to the Commander, Marine
Forces Recerve. - For commands which report directly to MARFORRES,
this command will convene the Board. A precept will be issued for
each board, per enclosure (1).

(z) The boards will consist of at least three members,
designated in writing, including the I-I of the unit, and staff
members of the command at which the board will be convened. The
incumbent will not be assigned to the selection board.

() Bpplicants will provide an application for the SMCR
position as outlined in enclosure (2). Applicants may submit
endorsements and letters of recommendaticn with applications.
Endorsements and recommendations from the current billet holder will
not be considersed by the boarxd.

c. Appiication

(1) Notification of billet vacancy will be advertised per the
reference. Additionally, details of the position may be sent via

Naval Message to the Commander, MARFORRES (G-1P) where it will be
readdressed as an ALL MARFORKES messade.

(2} I-1'g/5ite Commarnders will compile all applications and
forward them via the chain of command to the command at which the
Board is to be convened not legs than 90 days prior to the tour
expiration of the current CO/0IC. For Force level assets, the
package will be sent to this Headguarters (G-1P) . The forwarding

the T-7/8ite Commander will contain the fellowing:

endorsemnant from
{z}) Reason for new CO/0IC, if not end of tour.
(h} Certification that subject billet vacancy was
advertised per this Order.
{c} mecommended date for Change of Command.

(3) MaC commanders will indicate degree of recommendation
with each Endeorsement (i.e., Recommended with Enthusiasm, Recommended

with Confidence, Recommended with Regervation, or Not Recommended} .

S




For0 1300.7
21 MAY 19%

(4) T-I's/Site Commanders may recommend interim CO/0OIC on
occcasions where notification of the billet vacancy does not permit
sufficient lead time for the solicitation of applications. Requests

chould be submitted to the command at which the board would be held
and include the following information:

(a) Reason for the reguest of an interim appointment.
(b) Requested effective date of the appointment.
(c) Anticipated date of submission of CO/0IC nominations.
(d) Projected date of permanent assumption of command.
d. Extension of tour. Requirements and reguests for extension
of tour are covered in the reference. Note that extensions which

regult in tour lengths beyond three years will not normally receilve
favorable consgideration.

e. Notification. Commander, MARFORRES will announce the final
decision of selected CO/0IC via message to the I-I/8ite Commander
involved.

5. Regerve Applicability. This Order is applicable to the Marine

Coxrps Regerve.

J. R. CCHN
Chief of Staff

DISTRIRUTION: B
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MODEL PRECEPTS FOR SCREENING BOARDS
1301
G-1
From: Commander, Marine Forces Resgerve
To: President, Commanding Officer/Officer-in-Charge Screening
Board -

. 8ubij: PRECEPT FOR CONVENING A SCREENING BOARD TO RECOMMEND OFFICERS
OF THE MARINE CORPS RESERVE FCR ASSIGNMENT AS COMMANDING

OFFICERS
Ref: {a) ForQ 1300.1

Encl: (1) Board Membership

1. per the reference, a screening board is appointed, consisting of
yourself as president, board members, and the recorder assgigned as
listed in the enclosure.

5 The board is ordered to convene at Headquarters, Marine Forces
Reserve, on or ag zoon thereafter as practicable.

3. The following oath or affirmation shall be administered to the
recorder by the president of the board:

"You do solemnly swear (or affirm) that you will keep a true
record of the proceedings of this board and further that you will
not. disclose the proceedings or recommendations thereof
pertaining to the selection or non-selection of individual
officers except as authorized or required by the Commander,
Marine Forces Reserve; go help you God."

The following cath or affirmation shall then be administered by the
recorder to the members of the Board:

"Wou, and each of you, do solemnly swear {or affirm; that you
will perform yvour duties as z member of this board without
prejudice or partiality, having in view both the special fitness
of officers and the efficiency of the Marine Corps, and further,
that vou will not disclose the proceedings or recommendations
rhereof pertaining to the selectlion or nen-gelaction of
individual officers except as authorized or reguired by the
Commandeyr, Marine Forces Reserve; =0 help vyou God."

ENCLOSURE (1)

I_R
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4. The bosrd will awveut those eligible

app}ie@,_q; t

rsevve officers, who

- ed the best and most fully
comtand of (unit). Only the
gquality o Eiverts record should influence the deliberations of
the beavd. Phe 1 reguirements of primery military occupational
gpecialty {(MOS) oz 1 biliet MOS c¢lassification are defined by
the command bhillet s sy provided by Marine Forces Reserve (G-1).
The task is to provide a list of command screened officers
tor ilet vacenoy that meets thoss skill requirements.

5. The Commandar, M
the names and records of all officers who applied and are eligible
for consideration, the billet reguiring asgignment, and the MOS

vequirement associated with the billet. Officers eligible for
congideration must ke in the grade of , or selected to the
grade of . oOfficers in the grade of __ who are in the
premo?ioﬂ ZOTE “he next higher grade are not eligible. The names

congsideration shall be determined as of the
date the board = The board shall not consider officers with
an eotobllﬁ:“‘ paration date, whether the established separation
date is set before or after the convening of the board. The

prevailing <o

of officere eli

pt shall ke that {grade) command only

once at that grade in the billet for which this board convenes;
therefore, offi 1 who have held command of cne of the designated
Gcmmand bijlﬂtm {grade) for wore than a year will

not be eligible. icers current.y slated to command will not be

conswdezcm eligible. The bosrd will ﬁcéegt, at a minimum, a primary
and alternate for each vacancy preg I to the board.

who the board, giving due
Corpe for officers with

6. The officers selected
congideration to the needs o
particular QKillgf unn”*@Pr beat U fied for selection. That ig,
the officers c shall be best qualified to meet the needs of
the Marine Corps. In addition to the foregoing standard of the best
qualified, the officers shall be fully qualified. That is, the
officer's qu . m,iﬁﬂﬁ and performance of duty must clearly
demonsitrat the officer would be capable of performing the
dutiles nozn &ﬁgmﬁidlpﬁ Wit h the office to which detailed. The
standards =11 be applied uniformly to sll
officers

HE

iy

g

T,

uctions concerning communications and
rd proceedings and will be adhered to during

7. The followi
information
your delibel

ENCLOSURE (1]

ine Forces Beserve shall furnish the Board with
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2. Fach of you (president, members, and recorders) is
respongible * waintaining the 1nt@qrity and independence of this
4 for fostering careful conoideration, without

selection b ]
prejudice ox partiality, of all @“ulb ¢ officers.

srticularly close attention Lo the rule

i Wﬁth and amcng other board members, the
information : . be furnished to you, and the procedures
you should iji‘ow 1§ ;nu b tieve that the integrity of this selection
board has been impropsrly affected.

L. You must
governing com

c. You are to base your recommendations on the material in each
officer's military reccxrd, any information I have prov1d€d to the
board, and any information about his or her own record communicated
to you by individual eligible officers. In your deliberations, you
may discuss your own pe “Qﬂhl knowledge and evaluation of the
professional qual ficarions of eligible officers to the extent that
the information is Lﬁt precliuded by service regulation from
consideration by a selection board ox inclusion in an officer's
military perﬁapnei cord. You mey not discuss the cpinion of any
person not a membexr the board concerning an cfficer being
concidered unless thaL opinien is contained in material provided to
the board.

other than those that are
in writing, given to each of you, and

d. ALl commun
clearly administra
made part of the

e. After you - only the recommendations of
the board may be disc 3. authorized, the proceedings of
the board may not be disclosed to any person not a board memper or
board recorder.

believe that you cannot in good consclence
3 of the board without prejudice oY
reguest yelief by me from this duty.
It you bﬂiiwwe thah th in%egrity of
the Doardfa
military or gﬁvv? by the bOdId pra31dent or
a wember, oOr 3 I jeve gomeone 1is exerting or
attempting (o exert inap '“_’ _€ f",Jemce over the board cor its
relief by me from vyour
dings and, upon receiving it,

proceedings, you
obligation not b«
to report the

the board's deliberations, vou will,
report TO that:

il
(=3

ENCLOSURE (1)

iad
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{13 >, the board complied with
all instructd i - and, as appropriate, other
letters of guidance or 1natr ction Llow1ﬂ>d by me;

1"r1f>vv‘ £ i‘

'}/’OU: r

(2) That vou were not subject to or aware of any censure,
renrimand, or admonishigent az“ut the recomnendaticons of the board or
the exercise of any lawful function within the authorized discretion
of the board;

(3) That vou were not subject to or aware of any attempt to
coerce or influence improperly any action in the formation of the
board's recommendations;

: (4) That you were not party to or aware of any attempt at
unauthorized communications;

(5) That, to the best of vour knowledge, the board carefully
considered the records of each officer whose name was furnished to
the board and;

{6} That the officers recommended for selection are, in the
opinion of the majority of the members of the board, fully qualified
and best qualified to meet the needs of the Marine Corps among those
cfficers wnoss namos re furnished to the board.

k. When own personal knowledge concerning the
prer%Qlﬁnﬁ1 aalifl of eligible officers, the board is
reminded that 1f pers uﬂa‘ vﬁmarka, based on a member's personal
knowledge, could be considered "adverse’, the member cannot discuss

this personal knowledge or evaluation unless such matter is contained
in the officeris official record or other material placed before the
board 1in compliance with vice regulationsg. Ian addition, should an

aofficer's record reveal the rvemoval of a fitness report via the
Performa valuation Review RBoard, Board for Corrvection of Naval

Records che member may not discuss personal kmowledge
regaraing ure or content of the report or the circumstances
which resul in the removal of the report from the officer's
record.

o ot gualified, you should consider
among Marine Corps ’Pddﬁ;o is necegsgary to
mecﬁ j@int duty agsilgnment regquirements,

nds, and internal needs for top
u»lthﬁﬁ, combat service support,

aCQUl&¢tiOE
notceh leaders
and air/ground

ENCLCSURE (1)
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8. The Department of the Navy is dedicated to ensuring equality of
treatment and opportunity for all pers zonns] without regard to race,
creed, color, gende: national origin. Aqgveqszve commitment to
equal oppc vtundt/ ‘ Invidious discrimination is not only
morally wrong, b fzu M { not let it piay any. role

in vour deliberarni
foic;ﬁhv

2. Ao stated previocusly, the board’s evaluation ol women and
minority officers mugt afford them fair and equitable consideration.
In evaluating the records of women and minority otficers, vou should
be alert to the pozsibility that past discrimination may have placed
thege officers at & disadvantage in the Performance Evaluation
System. In some instances, utilization policies, such as the
statutory and regui tory restrictions on the assignment of women, and

assignment praCtlcc: may have resulted in the inveluntary assignment
of women and minority officers outside traditional career development
patterns; i.e., to egual opportunity, human resources, family
serviceg, and similar billets. These assigrments, though beneficizl
to the interests oi th& Marine Corps, have produced some women and
minority officers with career patterns different from officers who
have been able o serve in their primary specialties. These
assignments must be viewed as equally beneficial to the Marine Corps,
and mrformanz in such cignments should be given the same weight
as that glV”“ 1ly well performed by officers serving in
their primary

egress in enguring falr treatment of
g hL torzodliy have not been selected
icers. This have been more
: can-fmericans than other minority groups.
%Y@VJOLM MazaL 8 O sl o '”anﬂiv in the military have noted
that, i ki ; ice, soms minority officers have had
limited .ﬂunm1n<ltly majority environment.
xe & longer time to adjust and perform to
i(WUQYdTL ez. Thizg may regult in initially
funicr level (through captain (G-3}) and
5 bilocomers? than other officers. You must
» piloomers® when evaluating potential and in
& officers are best and fully qualified for

b, Desgpit
minority officer?
at rJLﬁS

1ow&r
a higmﬁr p
not overlook it
determining whict
eelaction,

c. Within the charter of "best and most fully qualified," the
Marine Corps goal ig to attasin a minﬁrity selection rate at a minimum
equal to : ity This goal is important
becaus : it, the Marine Corps
benefits inority Offlf;fb are not
overloo kLU ”qnmﬂnth, pre-commissioning
social b ness reports. By ensuring

of
cer's pac#

ENCLOSURE (1)
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cpportunity for advancement of deserving minorities to command
billets, the Marins Corps gaing not only from their leadership
skills, but alsc from the positive effect such officers have as an
incentive and role model for the junior Marineg in their command.

9, The proceedings and recommendations of the board shall not be
disclosed to any person bubt a member or recorder of the board except
as authorized or required by the Commander, Marine Forces Reserve.
Upon completion of its proceedind, the board shall forward its report
to the Commander, Marine Forces Reserve. Only by direction of the
Commander, Marine Forces Reserve may the names of the otficers

aelacted be officially published.

10. The board is prohibited from considering the marital status of
an eligible officer or the employment, education, or volunteer

gervice of a spouse.

11. The board way request designation of a medical expert when
interpretation of documents pertaining to the physical fitness of any
officer under consideration by the board is desired.

12. The report shall indicate the primery and alternate recommendead
by the board to the Commander for the particular billet for which
this board hag been convened. Further, the board report ghall list
alphabetically the names of 211 the officers the board recommends for
future assignment to a command billet. The report shall be in
writing and shall be sgigned by each member of the board, as well as
the recorder. The report shall certify that the board has complied
with all instructions contained in the precept. The report of the
board shall certify that the board has carefully considered the
vecord of each cfficer whose name was furnished and that, in the
opinicn of a majority of the members of the beard, the officers
recommendsd for command by the board are fully gualified and those
indicated as primary and alternate recommended are best qualified for
celection to mest the needs of the Marine Corps from among those
officers whose names were furnished to the board.

ENCLOSURE (1)
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APPLICATION PROCEDURES FOR SMUR BILLETS

Delegation of Authority

a. 'The Commanding CGenerals, 4th MAW, 4th MarDiv, and 4th FSSG
are authorized to approve SMCR officer jolns and assignments other
than command billeto, within the constraints of the reference and
this Order for all subordinate units. This authorization may be
further delegated, as deemed necesgsary. Those Force level assets
indiceted below are suthorized to approve or disapprove officer join
reguests except for spplications to command billets. All other Force
level assets will submit applications to the Commander, COMMARFORRES,
to the attention of the Force operational sgponsor.

éth Commurnications Rattalion

3d Force Reconnazissance Company
4th Force Reconnalssance Company
i3d Civil Affairs Croup

4th Civil Affairs Group

3d Alr Haval Gunfire Lia

4th Air Maval Gun e L
A1l Headguarters Battal

igon Company
aison Company
on Detachments

1
i

2. Notice of Vacancy. The current Commanding Officer/Officer
-in-Charge (CO/01C) and I-1/Site Commander will jointly ensure that
upcoming pillet vacancies arve advertised per the reference.
Coordination with the Commanding CGeneral, Marine Corps Reserve
Support Command to provide fullest possible use of Prior Sexrvice
Recruiters is encouraged. For CC/0IC vacancies, a naval message
defining the vacancy will be gent to the Commander MARFORRES {(G-1P)
for readdressal as ALL MARFORRES to ensure widest disseminatiocn.

racde limitations, and Tour Length. The

may approve requests Lrom field commanders to
fficer strength. Strict adherence to officer tour
e reference, will be followed.

4. EMCR 2pplication Procedures. Offlcers desiring affiliation with

an SMCR unit must nit a reqguest via the gaining unit commander

through the chain of command to the approvriate level commander with

£ the HAVMC 10274, Administrative Action
Al applications will be

5 Master Brie! Sheet, a Reserve

1 Photograph.

approval autho:
Form is recommn

ENCLOSURE (2)

1







